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HOimo;chU'01lgtrinh,giaotrlnh
giangdel kiln thltehanhchlnh
chocanbe,cOngchlteDha.._

-IS.IHANGVANPHUC(*)

t~o, boi dl1<1ngcan bQ , cong chuc cho phu hqp v6'i
sl! phat tri~n kinh te - xahQi, cung nhu phl,lc VI,Icho

cong tac quan Iyhanh chinh hi$n nay co hi$u qua
hO'l1mIa.

I. oANH GlA CHUNG

1. CCYsa d~ xay dL!ng chUO'I1gtrinh, giao trinh

Cong tac quan Iy nha nu6'c ve can bQ,cong
chuc, vien chuc hi$n nay co 10 nQidung (th~ che;
chuc danh- tieu chu~n; CCYcau- djnh muc - bien
che; chinh sach; tien IUO'I1g;dao t~o - boi duang;
thanh tra - ki~m tra; khen thuang - ky lu~t; khoa
hQc lam vi$c; thong ke).

Trongdao t~o, boi duang co nhlingnQidung
nhu sau: .

Xay dl!ng quy ho~ch - ke ho~ch, chuO'l1gtrinh -
giao trinh. Ve dao t~o co dao t~o tien cong VI,I,dao
t~o thee chuc danh .

Ve boi duang co boi duang chuyen mon, nghi$p
VI,I,ky nang. Dov~yd~ xay dl!ng chuCYngtrinh, giao
trinhcho phu hqpthietthl!c,co hi$uqua chungta
can quan tam den 4 nQidung CCYban sau:

MQtla ve doi tUQ'ng.Chung ta can phai tiep c~n,
phan dinh, hi~u cong vi$c CI,Ith~ cua tung lo~i doi
tUQ'ngd~ co phUO'l1gthuc dao t~o hay boi duang,
cung la CCYsa cho vi$c xay dl!ng chUO'l1gtrinh, giao
trinh v6'i nhling nQi dung thiet thl!c, CI,Ith~ d~ dao
t~o hay boi duang cho tltng doi tUQ'ngcan bQ, cong
chuc hanh chinh, vienchuc sl! nghi$pnha nu6'c
cho phu hqp .

Ngu01can bQ,cong chuc hanh chinh a dja
phucyng(tinh, huy$n, xa ) hay cong chuc hanh
chinh atrung UO'l1gcan yeu cau kien thuc, kY nang

nao,hangngayphaithl!chi$ncongvi$cgi,yeucau
ky nang, nghi$pVI,I(nghe)phaid~t duQ'cnhu the
nao d~ dap Li'ngnhi$m vl,I dUQ'c giao?
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aY dL!ngdQingu can bQ, cong chuc nha
mr6'cthanh th~o ve chuyen mon, nghi$p
VI,I,co kien thuc vling vang ve quan Iy

hanh chinh la doi hai, yeu cau tat yeu cua bQmay
quan Iyhanh chinh cua bat cu quoc gia nao.

Nu6'cta chuy~n d6i tu nen kinhte ke ho~ch hoa
t~p trung sang nen kinh te thj truemgco sl! quan Iy
cua Nha nu6'c.Cong tac dao t~o boi duang can bQ,
cong chuc quan Iy hanh chinh cung phai dap ung
yeu cau phl,lcVI,Icho cong cUQcd6i mOi,quan Iy
nen hanh chinh nha nu6'ccho phu hQ'pvOisl! phat
tri~nkinh te-xahQi.

ChUO'l1gtrinh t6ng th~ cai cach hanh chinh
Nha nu6'cgiaido~n 2001 -2010 da duQ'cChinh phu
ph€!duy$t co nQidung quan trQngthu 3" 86i m6'i
nang cao chat luqng dQingu can bQcong chuc ",
trong do trQngtam la dao t~o, boi duang can bQ,
cong chuc vOinQidung: Tiep tl,lCd6i mOinQidung
chUO'l1gtrinh va phUO'l1gthuc dao t~o, boi duang,
chu trQngnang cao kien thuc, ky nang hanh chinh
cho dQingu can bQ, cong chuc thee chuc trach,
nhi$m VI,Idang dam nh~n. M6i lo~i can bQ, cong
chuc can co chUO'l1gtrinh, nQidung dao t~o va boi
duang cho phu hqp .

Chung ta thuemg danh gia can bQ, cong chuc
hanh chinh khong duQ'cdao t~o CCYban, chuyen mon
nghi$pvl,Ikhongsau, ky nang lam vi$cyeu. Co
nhieunguyennhan, trong do co nguyennhan ve
cong tac dao t~o, boiduang (chUO'l1gtrinh;giao trinh
chua phu hqp; trinh dQgiao vien con h~n che...).

Qua thl!c te, kinh nghi$mcong tac trong ITnh
vl!c quan Iy hanh chinh nha nu6'c, xin trao d6i ve
xay dL!ngchuO'l1gtrinh, bien so~n giao trinh ve dao
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Hai la ve ml,!cdich . Xay dl/ng chuang trinh d~
dao tc;iohay boi duong, ho~c ca dao tc;iova boi
duoog? Nh~m dc;itml,!ctieu gi, b6 sung kien thuc
con thieu ve quan Iy hanh chinh nha nu6'c hay
truyen dc;it"dc;iY"cho nhling can bQ, c6ng chuc
nhling ky nang nghi~pvI,!ve quan Iyhanh chinh?

Ba la ve th01gian, nQidung. Nhling doi tUq'ng
duQ'cboi duoog, nhling nguai nay da dl/Q'cdao tc;io
tien c6ng vI,!,chuyen vien, chuyen vien chinh chua,
th01gian bao lau, tu do xac dinh nQidung, th01gian
boi duong, chuang trinh nao tang hay giam thai
gian? T~p trung boi duong nQidung nao la chinh,
cho thiet thl/c, hi~u qua, tranh lam cho ngu01hQc
cMn nan?

Bon la ve bien t~p. Truyen dc;itnhling kien thuc
tiep thu anu6'c ngoai, can nghien cuu ky xem co
phu hQ'p,hi~u qua, thiet thl/Ckh6ng, nhling nQi
dung nay nen danh cho nhlingcan bQ,c6ng chuc
hQc nang cao (cu nhan, thc;icsT,tien sy hanh chinh),
nhling 16'phQcchuyen de cua cac dl/ an, nhling
nguai Ilao can nghien cuu them, ho~c bai t~p xu Iy
tinh huang? Kh6ng nen dua vao chuang trinh b~t
bUQc,chinh khoa nhling tai li~u nu6'c ngoai chua
duQ'cphe duy~t theo quy dinh cho nhling 16'pboi
duoog ve nghi~pvI,!.

Vi dl,!:Thl,ly£)i~nla nu6'c co h~ thong dao tc;io
c6ng chuc rat hoan chinh. Sinh vien muon lam vi~c
a nganh thue vI,!(phai tot nghi~pcu nhan lu~t)qua
thi tuy~nvao nganh thue. Tru6'ckhi lam vi~c tc;iica
quan thue vI,!,phai didao tc;iot~p trung( dao tc;iotien
c6ng vI,!2 nam). Sau khi tot nghi~p sa duQ'C b6
nhi~mvao mQtvi tri lamvi~c trong nganh thue.

Chuang trinh, giao trinh dao tc;iotien c6ng vI,!
cho 10c;iidoi tUq'ngthu thue nay, nQi dung chi t~p
trung vao nghi~p vI,!,ky nang thu thue cho dung
phap lu~t, co hi~u qua, rat it nQidung ve quan Iy
hanh chinh vi trong tru6'ng Lu~tda truyen dc;itve
cac m6n quan Iyhanh chinh.

2. Nhling bat c~p, hc;inche trong vi~c xay dl/ng
chuang trinh, bien sOc;ingiao trinh

£)oiv6icac nu6'ch~thongphaplu~thoanchinh,
ap dl,!nglau dai, it thay d6i. Dov~ynhling giao trinh
truyen dc;itve quan Iynha nu6'cco h~ thong, chu8:n
xac ve nQidung, ng6n tu hanh chinh, ap dl,!ngdoi
v6'i nhling c6ng vi~c, nhi~m vI,!Cl,!th~ duQ'cgiao cho
c6ng chuc nha nu6'c .

H~ thong phap lu~tcua chung ta dang hoan
thi~n,con thieu nhieu nQidung thu6'ngphai dieu
chinh,sua d6i,b6 sung cho phu hQ'pv6isl/ pMt
tri~n kinh te, quan Iy xa hQi.Bien sOc;ingiao trinh
cho phu hQ'p,b6 sung kien thuc, ky nang nghi~pvI,!
thu6'ngxuyen cho can bQ, c6ng chuc la doi hoicap
bach, kho khan cho nhling ngu01lam c6ng tac xay
dl/ng, bien sOc;ingiao trinh ve quan Iy hanh chinh
nha nu6'chi~n nay.

Chung ta chua co Lu~tC6ng Vl,!...Tu di~n hanh
chinh, giao trinh Lu~t hanh chinh chua bi.ensOc;in
hoan chinh vi h~ thong phap lu~tcon thieu, kh6ng
dong bQ. HiGu,giai thich thong nhat nhling khai
ni~mve thu~t ngli hanh chinh chua chu8:n,cung la
mQt hc;inche cho vi~c bien sOc;innQi dung giao trinh

Tai li~u tham khao cua nu6'c ngoai d~ ap
dl,!ngdoiv6'icac nganh khac nhu c6ng ngh~,ky
thu~t...co th~'phuhQ'p,nhungv6'ic6ngtac quan
Iyhanh chinh nha nu6'ccan phai nghiencuu, tim
toi, v~n dl,!ngmQtcach khoa hQcd~ phu hQ'pv6'i
th~che chinhtri, quydinhcua phap lu~t,phuang
thuc ve quan Iy nen hanh chinh cua chung ta,
cung nhu trinh dQ,kien thuc cua can bQ,c6ng
chuc Vi~tNam.

Nang Il/c cua nhling ngu01bien sOc;inve giao
trinhcung co nhlinghc;inche, do kh6ngduQ'cdao
tc;ioca ban theo h~thong,do hi~ubietve thl/cti~n
con it, tich luykinhnhi~mva Sl/thanh thc;iokYnang
hanhchinhconnhieubat c~p .

Chuaco sl/ thongnhatve phuangthuc,chuang
trinh dao tc;iohay boi duoog cho tLrng10c;iidoi tUq'ng,
phan dinh Cl,!thGve nQidung cho tLrngtrinh dQdao
tc;io,boi duoog b~ng van ban phap lu~t.Tren ca sa
do m6i co thGxay dlfng chuang trinh khung, bien
sOc;ingiao trinh cho phu hQ'p v6i tLrng 10c;iidoi tUq'ng
nhu phan tich atren.

II.BIENT4PCHIJONGTRiNH,GlADrRiNH
1. Ve su dl,!ngthu~t ngli hanh chinh trong vi~c

bien SOc;inchuang trinh, giao trinh
Xintrao d6ive mQtvai nQidung vi co lienquan

den nQidung bien SOc;inchuang trinh, giao trinh.
Vi dl,!:Ve khai ni~m can bQ, c6ng chuc hanh

chinh, vien chuc sl/ nghi~p.
Ve phan nay chung ta can hiGuchu8:nxac the

nao la can bQ,c6ng chuc hanh chinh, vien chuc sl/
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nghi~p. Trong cac van. ban phap lu~t chung ta

kh6ng co thu~t ngCi'hanh chinh can bQ, c6ng chCrc

lelnh d~o; c6ng chCrcchuyen gia... nhu mQt vai tai

li~u giang d~y bien t~p. Hi~n nay theo quy dinh:

Khai ni~m 'can bQ duQ'c quy dinh cho nhCi'ng

nguai giCi'nhCi'ngchCrcVl:lqua bau cu cua Nha nuac,

8ang, 80an the dl,l'O'Cgiao mQt trQng trach, lam vi~c

trong cac cO'quan do.

Khai ni~m c6ng chCrchanh chinh dl,l'O'cquy dinh

cho nhCi'ng nguai lam vi~c amQtvi tri nhat dinh
trong cO' quan, to chCrc nha nuac (thCr truang -

chuyen vien - can Sl,l'), ma cO' quan, to chCrc do

dl,l'O'cquy dinh co chCrcnang ve quan Iy hanh chinh
nhanuac.

Khai ni~m vien chCrc sl,l' nghi~p duQ'c quy dinh

cho nhCi'ng nguai lam vi~c amQt vi tri nhat dinh
trong cO'quan, to chCrcdO'nvi Sl,l'nghi~p ma to chCrc,
dO'nvi d6 quy dinh kh6ng c6 chCrcnang quan Iy nha
nuac .

Kh6ng nen hieu, khi duQ'c giao lam c6ng vi~c

hanh chinh, coi d6 la c6ng chCrchanh chinh. Trong

tochCrc,dO'nvi Sl,l'nghi~p, doanh nghi~p nha nuac

c6 nhCi'ngc6ng vi~c hanh chinh, nhCi'ngnguOi nay

lam c6ng vi~c hanh chinh trong dO'n vi Sl,l'nghi~p,

doanh nghi~p.

Chung ta chua phan dinh ranh m~ch nQi ham ve

tieu chi, c6ng vi~c cua can sl,l',chuyen vien, chuyen

vien chinh, chuyen vien cao cap trong cO' quan

hanh chinh khac vai tieu chi, c6ng vi~c cac chCrc

danh nhu tren trong cO' quan sl,l" nghi~p, doanh

nghi~p. Do d6 c6ng tac quan Iy nhan sl,l', xay dl,l'ng
cO'cau, xep luang, che dQ, chinh sach ...ve cac lo~i

doi tUQ'ng nay con nhieu bat c~p. Xay dl,l'ng Lu~t

C6ng vl:l can phai c6 nQi dung dieu chinh.

Trong bien t~p chuang trinh, giao trinh giang

d~y, khi su dl:lng tai Ii~u nuac ngoai phien am sang

tieng Vi~t, can tham khao cac tCtdien chinh thong

ho~c cac van ban quy ph~m phap lu~t ve cac tCt

hanh chinh cho chu8:n xac (nhieu nguai gioi ngo~i

ngCi',nhung h~nche ve kien thCrcsudl:lng thu~t ngCi'

hanh chinh).
Vi dl:l: Kh6ng nen I~m dl:lng sudl:lng tLt "chien

luQ'C",trong cac van ban cua chung ta. TCtchien
luQ'cdung de chi nhCi'ngke ho~ch dai h~n c6 tinh
chien luQ'Ccho quoc gia, nganh, lelnhtho. Ngay khi
dl,l'thao chuang trinh CCHC giai do~n 2001 -2010

cua Chinh phu, chung t6i cling kh6ng dung tCt

"chien luQ'CCCHC" ma dung tCt"ChuO'ng trinh tong

the CCHC" d~ hieu va phu hQ'pv6i quy dinh thu~t

ngCi' hanh chinh cua Vi~t Nam .
2 . Ve nQi dung xay dl,l'ng chuO'ng trinh khung .
a. Xac dinh ml:lc tieu boi duang hay dao t~o

Ve nQi dung boi duang kien thCrc, kY nang can

xac dinh boi duang cho cac doi tuqng del qua c6ng

tac mQt thai gian cua can bQ quan Iy, c6ng chCrc

hanh chinh, can bQ quan Iy trong DNNN, can bQ

quan Iy cac cO'quan dang, doan the. Kh6ng the ap

dl:lng cho c6ng chCrc dl,l' bj, ma phai la nQi dung

(dao t~o tien c6ng Vl:l)vai thOigian toi thieu la 6 -
12 thang hQct~p trung.

Can thong nhat va hieu"boi duang kien thCrc"
la bo sung, la c~p nh~t nhCi'ngkien thCrccon thieu so
vai tieu chu8:n,de phl:lCVl:lcho c6ng tac chuyen
m6n cua can bQ, c6ng chCrc.Nhu del phan tich a
tren, nQidung boi duang khac v6i nQi dung dao t~o.

.Phan dinh nhu v~y lam cO'sa cho vi~c xay dl,l'ng nQi

dung giang d~y ve dao t~o hay boi duang cho tCtng

doi tUQ'ng mQt cach hQ'p Iy .
NQi dung cua giao trinh giang d~y, kh6ng nen

bao gom ca nQi dung "dao t~o" va "boi duang" cho

can bQc6ng chCrc.NQi dung chuO'ng trinh, giao trinh

t~p trung chu yeu la truyen d~t nQi dung ky nang,

nghi~p Vl:l hanh chinh cho tCtng lo~i doi tUQ'ng,rat it

nQi dung truyen d~t ve quan Iy himh chinh n6i

chung.
b. Phan bo ty I~ nQi dung boi duang hQ'pIy

Bien t~p nQi dung chuang trinh boi duang nen

c6 tY I~ 3 phan. 86 la:
MQt la, bo sung nhCi'n,gkien thCrc ve quan Iy

hanh chinh qon thieu va c~p nh~t th6ng tin (van ban

phap lu~t m6i ban hanh c6 lien quan, phan tich

nhCi'ngnQj dung del duQ'c sua d6i).
Hai la, truyen d~t cho can bQ, c6ng chCrcnhCi'ng

kinh nghi~m, nhCi'ngkY nang nghi~p vl:l nhamgiup
cho hQ thanh th~o trong thl,l'c thi c6ng vl:l, hoan

thanh tot nhi~m vl:l duQ'cgiao .
Ba la, xay dl,l'ng nhCi'ngbai t~p tinh huong trong

thl,l'Cte giai quyet c6ng vi~c hang ngay, trong Crng

xu c6ng vi~c, trong quan Iy, dieu hanh... Tuy tCtng

doi tUQ'ngbo tri thai gian hQ'pIy di khao sat thl,l'Cte
t~i cac cO'quan hanh chinh , dja phuO'ngva cac buoi

hQc trao doi theo nh6m .
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c. MQtso vanda va bienso~nky nangnghi~p
vI,!

Hi~u qua lam vi~c cua can bQ, cong chuc phI,!
thuQc vao sl! hi~u biet va ky nangnghi~pvI,! cua

tlmg ngL1<1i.Ngl1O'ican bQ, cong chuc chi co kien
thuc (Iy thuyet) thi chl1adu d~ thl!c hi~ncongvi~c,
nhi~mVI:!dl1qc giao.Chungta thl1O'ngnoi:Ngl1O'ido
chi Iythuyet hay(noi) nhl1ngkhit6 chuc thl!c hi~n thi
khong lam dl1qc, ho~c lam khong co chat 111qng(noi
thi d~,lammaithaykho).80la kynangnghi~pvI,!.

Can bQ, congchuchQchoiva tiepthunhlingky
nangCJdaud~traudoikynangnghi~pvI:!cho tvng
ban than m6i mQtcon ngl101.80 la do dl1qc tiep thu
truyan d~t qua cac lap boi dl16'ngnang cao nghi~p
VI,!,qua thl!c te xu Iycong vi~c tich luy dl1qc, qua
tim hi~uva hQChoi CJtai ti~u, sach chuyenman, qua
truyan d~y cua nhling dong nghi~p co chuyen man
cao...

Truyan d~t ky nang nghi~p vI,!qua cac lap boi
dl16'ngcua HQcvi~n la quan trQngva can thiet nhat,
dl1qcth~hi~nquanQidungbienso~nchl1O'ngtrinh,
giaotrinhcuaHQcvi~n.

Ky nangnghi~pVI,!cho can bQ, cong chuc la
nhlingkynanggi .80 la ky nangviet vanban,ky
nangt6chuc,kynanggiaotiep,kynangdamphan,
kynanglanhd~o,kynangxu Iytinhhuong,kynang
bo tri, s~p xep cong vi~c... M6i mQtky nangco
nhiaunQidung.

Phannay chi trinh bay va mQtky nangquan
trQngnhat . 80 la ky nangviet van ban, ma m6i
ngL1<1ican bQ,cong chuc noi chungyeu dIu phai
thanhthao .

adayxinkhongdac~pdenQuytrinhso~nthao
vanban macacsach so~n thaovanbanda ban
hanh, cung nhl1 d~y CJcac trl1<1ngva man so~n thao
van ban. Ky nang viet van ban hanh chinh chl1aco
ngl1O'ibient~pthanhsachchinhthong.

Ngl101dl1qc danhgia va chuyenmancaotrong
cong tac, do nhiauyeu to, trongdo co yeu to ky
nang viet,.sua van ban gioi, am hi~u sau va nQi
dung cua nhiau ITnhvl!c hanh chinh .

Vi dl:!:ComQtcong chuc cao cap CJcap bQ,co
hQcvi cao, tham gia nhiauda tai khoahQc, nhl1ng

vi~c so~n cong van dO'ngian ma cung phai lam
1~i.Visao I~inhl1 v~y,ladokynangvietvanbancua
dong chi nay yeu .

Chung ta dlmg coi thl1<1ngcho r~ng co hQcvi.
hi~ubietnhiauthi dl1O'ngnhienvietvanbantot,
nhat la van ban quy ph~m phap lu~t . Van ban quy
ph~m phap lu~tyeucaudoi hoi ratcaova cacyeu
to. Kinh nghi~m, hi~u ngon tv hanh chinh d~ bien
t~p cac khai ni~m phaichu~nxac theo quy dinh, am
hi~u cac van ban co lien quan, cau van phai ch~t
cha, d~t ra quy dinh, che tai phai co tinh kha thi, d~
ap dl:!ng, khong phai ai cungco kynangnay...

Vi dl,!:Va so~n thao to' trinh, nQidung to' trinh bo
CI,!Cnhl1 thenao,ketcaunQidunggomnhling phan
gi, Iy giai nhl1the nao va dl! thao vanbanquyph~m
phap lu~t do. 8Qc to' trinh, ngl1O'itham gia gop y
kien,pM duy~tsa bietnQidungvanbanquyph~m
suad6i,b6sung,xaydl!ngmaL..nQidunggi,vi sao
I~isuad6i, b6 sung,ph~mvi dendau,doi tl1qngla
nhlingai, nQidung diau chinh,t6 chuc thl!c hi~n
nhl1the nao... 80i hoi ngl1O'idl! thao vanbanphai
co nhlingky nahg nghi~pvI,!cao . .

Vaso~nthaocongvandoihoiphaiconhlingkY
nangnghi~pvI,!nhatdinh:Congvandonh~mml,!c

dichgi ( yeucau,danghi,tra100i, traod6i,xincap
haythongbao ) m6ilo~icongvanyeu cau,ml,!c
dich co cach bien t~p nQidung, hanh Vanrieng .Va
nQidung cong van, cau van hanh chinh phai r6
rang,ranhm~ch,ngl1O'idQcd~ hi~u, trinh bay nhl1
the nao d~d~thuyetphl,!c,gUichocaptren,ngang
cap, cap dl1ai,bien t~p cau van nhl1the nao, khong
lamcho ngl1O'idQckho chiu, d~ chap nh~n, hqp Iy.

Kynangcuatvngngl101 congchuchanhchinh
con dl1qcth~ hi~nqua Sl!chi d~o, diau hanh,tham
giagopykienva cac dl! thaovanbanphaplu~tco
lien quan nhl1 : DI! thao cac van ban quy ph~m
phap lu~t, dl! thaova chien1 l1qc, ke ho~ch, chl1O'ng
trinh, bao cao, dl! an...

Va bien so~n giao trinh d~y ky nang, nghi~pVI,!
cho can bQquanIydoanhnghi~p (phap I~nh can
bQ,cong chuc diauchinh) I~i cang kho. NQidung
nhl1the nao' d~ giup cho can bQquan Iy doanh
nghi~p ngoai kien thuc, am hi~u va phap lu~tcan
phaidl1qctrau doi va ky nangdam phan, kynang
xu Iy thong tin, ky nang giao tiep, ky nang diau
hanh, ky nang giai quyet tranh chap trong kinh
doanh...

80i v6i chudoanhnghi~pCJnl1acngoai,ngl1O'i
quan Iy doanh nghi~pkhongnhlingam hi~u lu~t
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phap,gioi ngoc;lingli, m~ con am hi~u lu~t phap
cuamracco doi tac buonban.Truyand~t ky nang
chonglt61quanIydoanhnghi~pdoi hoinglt61bi€m
t~pgiaotrinhcanamhi~usauva chuy€mmoncua
canbQquanIydoanhnghi~p,quatai li~uthu th~p,
quathl!c ti~n,quatai Ii~ucuanltac ngoaico chQn
IQcd~boidlt<1ngva kYnangchonhaquanIydoanh
nghi~pVi~tNam.

III. 001 ",0'1CHUO'NGTRiNH,PHUO'NGTHUC
DADT4D,BOIOmiNG.

1.Vat6 chuc,phltO'l1gthucgiangdc;lY.
Trinh dQchuyenmon,ky nang nghi~pVl,Jgioi

cua can bQ,cong chuc co mQtyeu to quan trQng
dong gop, do la phltO'l1gthuc, nQidung, trinh dQ
giaovienvadaotc;lo,boidlt6'ngcuaHQcvi~nHanh
chinhQuocgia.

Yeucau,ml,Jclieu cuacongcUQcd6imai,xuthe
hQinh~pquocte, nhi~mVl,JcuaCCHCtrongquan
Iy nan hanhchinh nha nltac, d~t ra cho chungta
phaico tlt duy, tam nhinva phltO'ngthuc t6 chuc
daotc;lo,boi dltongsaochophuhQ'p,giangvienco
chatIltqng.

£)oiv61cac nltac t~ptrungva daotc;lola chinh,
khongcoboidlt6'ngd~thinangngc;lchd~lamcasa
chonangIltO'l1gnhltchungta thl!c hi~n.Congchuc
dltQ'cchu§:ny chonangngc;lchphaiquamQtlaphQc
t~ptrung.

Chuyen vien chinh hQc1 nam Iy thuyet, 6 - 12

thcingdi thl!ct~p.ChuyenviencaoGaphQC1nam
vathl!Ct~p6 thang.T6chuclap hQcdoTrungtam
dao tc;lochinh quy cua nha nltac dam nh~n.HQc
viensaukhithl!ct~pxong,vathid~dltQ'Ccapb~ng
chungnh~nquocgia.CO'quanquanIynhanltacva
congchuccancu vaoketquacuab~ngdltQ'Ccap,
ra quyet djnh b6 nhi~m vao ngc;lchva xep IltO'l1g.

Vahinhthucdaotc;lo,boi dlt6'ngco th~ daotc;lo
t~ptrunghaytc;lichuc.Va boi dlt6'ngma nhlinglap
ng~nhc;lnd~ dc;lyva nhlingkienthuccon thieu so
v61lieu chu~nda ra, truyan dc;ltnhling ky nang
nghi~pVl,J.

Va chltO'l1gtrinh bo tri candoi tYI~ hQ'pIygilia
kienthuc, ky nang,thl!c t~p.Trongdo nQidungky
nangchiemmQtntlachltO'l1gtrinhboidlt6'ng.

Va truyandc;ltky nangnghi~pvl,J xin trao d6i

them,vi dl,J:Dc;lyva ky nangt6 chuc:T6 chuc hQi
nghj, hQithao,chieudai Xay dl!ng kich ban nhlt
thenao(dl!thaochltO'ngtrinhhQinghi,t6chuctri~n
khai thl!c hi~n,danhgia...).Dc;lyva ky nang lanh
dc;lO(dc;lOdUc,tam Iyxu the , Ungxu, thuyetphl,Jc,'
su dl,JngnhantaL). Amhi~ut~ptl,JC,tinhcamcua
nglt61Vi~tNam,kinhnghi~mlanhdc;lOtrongIjchsu
cua ong cha ta. PhltO'l1gphap, phongcach lanh
dc;lO,su dl,Jngnhantai cuaBacHo...)

PhltO'l1gphap truyan dc;lt, nghien cuu phltO'l1g
phapdc;lytich cl!c thayloi thaytruyandc;lt,hQcsinh
ghihi~nnay.Dc;lytrenmayvi tinh - thaolu~n-lam
bait~p- traod6i,phltO'l1g.phapdc;lytrenmayvi tinh
hi~nnaytrenthegiai ratph6bien,nhL[nggiangvien
cuacac trltGnghanhchinhthl!c hi~nphltO'l1gphap
nayconyeu .

PhltO'l1gphapt6 chuclamvi~ctren lap hQcnhlt
the naochoco hi~uqua:Ca nhan,nhom,t6 chuc,
xaydl!ngkichbancho tCmgnQidungcl,Jth~ .

2. Yeucaudoiv61dQingugiaovien
Kien thuc, kinh nghi~mcua giangvien co tac

dQngquantrQngdentruyandc;ltkienthuc chohQc
vien.£)~dapUngdoihoinhi~mvl,Jhi~nnay,dQingu
giangvien thlt<1ngxuyenphai b6 sung,c~p nh~t
thong tin va quan Iy nha nltac, va van ban qu.y
phc;lmphaplu~tm61...quah~thongthongtin (inter-
net, bao chi, tai li~u...).Tim hi~u,hQchOi,nghien
cUud~bient~p nhlingky nangnghi~pVl,Jva quan
Iyhanhchinh. B6sungnhlingkienthucconyeuva
CNTT, ngoc;lingli chuyennganhhanhchinh...

£)Qi ngugiangviendc;lyva kynangva nghi~pVl,J
can: Ke hOc;lchdaotc;lonangcao trinh dQchuyen
mon,hgoc;lingli, ky nangcho dQingu giangvien
hi~nco.Tuy~ndl,Jngnhling hQcvientheohQccao
hQc,trencaohQcco ketquakha,gioid~ boi dlt6'ng
va kienthucchuyenmonva ky nangd~ tra thanh
giangvien cua hQcvi~n.Xay dlfng dQjngu thlnh
giangla nhlingcongchucquanIy,chuyengia gioi
acac cO'quan hanh chinh atrung ltO'l1gdang tc;li
chuchaynghlhltU(cochedQchinhsachltu dai
hQ'pIy),nhlingngltO'inaytruyandc;ltnhlingky nang
, kinh nghi~m thl!c.tevabient~pvanbanquyphc;lm

phaplu~t,kinhnghi~m vaquanIyhanhchinhnha
nltac...chohQcvienquacaclap hQc.
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